Renaming a department in Nako

Firstly navigate to the “my data” tab and then choose the department button.
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On the left hand side choose the department which you want to rename.

In the centre of the screen all the department’s details should appear.

/ System Details

Parent Department: | TIP -

Department Name:  Technical
Display Mame:  TIP/Technical
Compary Name:
Pay Point Number:
Site Agent:

Payroll Company Code:

IUse schedule holidays: [C] Active
Enable First Last Clocking Calculation - || Active
First Scanis IN: [ Active

‘ H Save ‘ ‘ @Eancel |

Now you can do all the changes to the department name as you wish to.




.[ System Details

Parent Departtmernt: | TP -

Department Mame:  Operation

Display Mame:  TIP/Operations|
Company Name:
Pay Point Number:
Site Agent:

Payrall Compary Code:

Use scheduls haolidays: [C] Active
Enable First Last Clocking Calculation : || Active
First Scanis IN; || Active

‘H Save ‘ ‘@Can-:el

When all the changes are done click the save button.

‘ H Save ‘

Your department will now be renamed.




